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Electric Boat has earned an excellent reputation for 

ethical business conduct through the efforts of its 

employees. As you know, our business principles are 

clearly stated in the Blue Book, otherwise known as 

our company code of conduct. Although each of us 

should be familiar with the contents of the Blue Book, 

an occasional reminder regarding a specific topic 

helps to reinforce our training.  It is your 

responsibility to record your time promptly and 

accurately. When direct charging time, you should be 

sensitive to the differences between those things you 

do for the government and those things you do for 

yourself.  Accurate labor time recording is essential to 

enable EB to submit accurate billings to the 

Government. With that said, you must always be 

mindful of the following: 

 Be certain that you are charging the correct shop 
order at all times. 

 The ATA system records your time in six-minute 
increments. 

 The government should not be paying for time 
taken to do personal business. 

 When leaving your work area to conduct personal 
business, clock out. 

 Lunch periods are thirty minutes in length. 

 You are responsible for charging your time 
correctly – do not be misled by any other 
employee. 

 If you knowingly make false time charges, you 
may be guilty of a crime. 

 Time-charging misconduct can result in 
termination of your employment. 

 If you suspect or witness time-charging issues, use 
good judgment and immediately report the matter 
to your supervisor, manager, Human Resources, 
Security, or the Ethics Director. 

 

EB Standard procedure SP 08-27 (Labor Time 

Recording – Electronic) outlines policy and procedure 

for consistent, complete, accurate and timely 

recording of salaried and hourly labor, utilizing the 

Automated Time and Attendance (AT&A) system. 

Any employee, consultant, or contract labor personnel 

found to be mischarging is subject to disciplinary 

action up to and including termination of employment. 

Each of us at EB has an obligation to always strive to 

do the right thing.   General Dynamics will not 

retaliate against any person who brings to General 

Dynamics’ attention, in good faith, an ethics or 

compliance issue.  Individuals who raise concerns or 

who help General Dynamics resolve reported matters 

are protected against retaliation.  

If you have any questions or concerns regarding 

mischarging, you should contact the General 

Dynamics Hotline which is available 24/7 at 800-433-

8442 or 503-619-1815 for international calls.   

Additionally, the EB Ethics Director, Pete Stefanski, 

(860-433-0873) and the EB local Ethics Lead (Ashley 

Wetherbee (860) 433-3742 are available to answer any 

questions related to Ethics.  Questions may also be 

submitted through the Ethics Helpline at 

www.gd.ethicspoint.com where you can ask a 

question, express a concern or report ethical 

misconduct. 

Remember – When in doubt, always ask. 

Pete Stefanski 

Senior Finance Manager and Ethics Director 

Time Charging and Ethics 

GROTON 

http://www.gd.ethicspoint.com
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Please remember to properly wear a face covering while indoors in any spaces where you 

cannot properly maintain social distancing, regardless of vaccination status. 



 

 Please submit vaccination cards to 

ProofOfCovidVaccination@gdeb.com 

BE TH EST 
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No Current Traffic/Parking Announcements 

SAFETY MESSAGE OF THE WEEK 

Never modify any tools issued to you - this can often result in injury! 

The Groton WIB is produced by EB Communications.  
To submit ideas, contact rmarques@gdeb.com 

USS Hartford long sleeve tees in 

stock!  Tons of  great gift items too! 

 Tons of boots! 

 Carhartt & Timberland apparel 
 Custom Order Jackets, 
Rainwear, Boots, etc. 
 

Hours of Operation 

Bldg 88: 8am to 4pm 

Bldg 104: 8am to 4pm  

New London: 7am to 2pm (M-W) 

                        7am to 1:30pm (Th) 


